                                                                               STORES REQUISITION SLIP (INTERNAL) 





        

                                                                                                (TO BE PREPARED IN DUPLICATE)                                            Book No.       : …………..
Division/ Section ………………………………………………………………………………………………………..

      Slip Serial No.: ………….
Name of the Scheme (I.C.A.R.)…………….. ……………………………………
……………………………………

      Date: …………………….
	Discription of Articles (with full specifications giving description/ serial No. of Machine/ Assembly to which fitted)

1
	No./ Quantity required for next 3/6/12 months

2
	Approx. Cost

3
	No./ Quantity already in hand

4
	Date & Quantity of last supply

Date          Quantity

5
	Average Monthly consumption

6
	Manufacturer’s Name & complete address if proprietary article

7
	Purpose for which required giving full reasons why procurement cannot be postponed upto next financial year

8

	
	
	
	
	
	
	
	


Note  :- Not more than one article will be demanded in this slip unless items are spare parts for one machine/assembly.

Delete whichever is not applicable.








Signature







             Signature








       (Indenting Officer)






(Head of Division/ Section)
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